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Article 1

PROVIDENCE UNIVERSITY

Student Leave Regulation

Approved by the Student Affairs Meeting on March 27, 2024

In order to allow the University Students to understand the leave application way and its approval

right and responsibility, the Providence University hereby has formulated this regulation.

Article 2

1.

Student Leave Rule

Official Leave

If a student falls under any of the following circumstances, the related unit or institution should

submit the relevant supporting documents and apply for the leave online in advance. The

application needs to be approved by the teacher to complete all the procedure.

(1) The one who is recruited by the Government agency to represent the Nation for the

participation in the competition or activity.

(2) The one who is selected by the College, Department, or Administration Unit to
represent the University for the participation in the outside-school or inter-schools formal
activity or competition; undertaking the official affair, attending the individual level of

meeting in the school or sports competition.

(3) The one who should respond to the recruitment which is concerned with military

service and other relevant Government regulations.

(4) The one who is summoned for the court testimony or replied for defense and has the

certificate which is issued by the relevant judicial unit.

(5) Those who are indigenous people shall follow the announcement from the Council of
Indigenous Peoples, Executive Yuan to apply for an official leave during their Sacrifice
Ceremony.

Maternity leave or Infant nursing Leave

The student needs to upload the certificate which is issued by a hospital or a clinic

designated by the National Health Insurance Administration if she applies for maternity



leave online. The extension of the suspension of schooling due to pregnancy, childbirth or

parental leave will based on Providence University's regulation.

Personal Leave, Sick Leave, and Funeral Leave

For personal leave, sick leave, and bereavement leave, the student needs to submit
relevant supporting documents to apply for it online. All requests should be made up

within three days of the event except the person.

Menstrual Leave

For female student who has difficulty to attend the class due to menstrual period, the

menstrual leave can be applied for 1 day per month without showing any proof.

Mental Health Leave

(1) For student who has difficulty to attend the class due to mental or emotional reason,
the mental health leave can be applied; the limit for each semester to apply mental health
day is three days, and consecutive leaves are not allowed. Absences during the leave

period will not affect attendance records.

(2) For the first two leaves, no supporting documents are required; however, for the third
leave, a medical certificate from a psychiatric clinic or hospital, or a counseling proof

document from the Counseling and Health Center, Providence University is necessary.

When the students are applying for leave, they should mange the applications according to the

‘Student Examination Leave and Make-Up Examination Regulation’ of the University if met the mid-

term examination, final examination, or graduation examination.

This regulation will be adopted by the school affairs meeting and then published by the University

President for its implementation as well as the same during amendment.

Approved by the Student Affairs Meeting on Jan. 16, 2009
Approved by the Student Affairs Meeting on March 18, 2014
Approved by the Student Affairs Meeting on October 14, 2015



